
CONTACT INFORMATION 
Name 
Address 
City, State, Country 
Telephone 
Cell Phone 
Email 

PERSONAL INFORMATION (depending on country) 
Date of Birth 
Place of Birth 
Citizenship 
Visa Status 
Gender 

Optional Personal Information (depending on country) 
Marital Status 
Spouse's Name 
Children 

EMPLOYMENT HISTORY List in reverse chronological order (most recent 
experiences first); include position details and dates. 
Work History 
Academic Positions 
Fellowships 
Internships 
Research and Training 

EDUCATION List in reverse chronological order and include dates, majors, and 
details of degrees for each institution attended. You can also include other 
educational programs. You can include specifics about your dissertation in this 
section, if applicable. If you are a recent U.S. graduate, you should place this 
“Education” section above the “Employment History” section. 
Post-Doctoral Training 
Graduate School or Program 
University 
High School (if no university education) 

PROFESSIONAL QUALIFICATIONS Include your certifications and 
accreditations, as well as the skills you have that are most relevant to the 
position for which you're applying. 
Certifications and Accreditations 
Computer Skills 



Language Skills 
Other Skills 

HONORS AND AWARDS Include any honors or awards you have received that 
are relevant to the position you want. 

RESEARCH AND/OR PUBLICATIONS AND/OR PRESENTATIONS List any 
relevant publications, research projects you have worked on, or professional 
presentations you have given. You might divide these into subsections. 

Books 

Articles 

Conference Presentations 

Research Projects 

SERVICE 
If you have done any administrative work, such as serving on a committee or 
chairing a department, list this. Include your title if you had one. 

PROFESSIONAL MEMBERSHIPS 
Include the titles of any professional organizations that you are a member of. If 
you held a position within an organization, list your title. 

INTERESTS (depending on country) This section is optional. Include any 
interests that are at least somewhat relevant to your professional interests. 

 


