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Office of Christian Formation
Application for Diocesan Appeal Grant Money 
for Regionally Planned Catechetical Events

The Office of Christian Formation has been entrusted with the stewardship of funds from the Annual Diocesan Appeal and we are pleased to offer a portion of this money to fund regional events that support the ministry of catechists and catechetical leaders. Events that are planned and supported by more than one parish, and that qualify as ongoing catechist formation, are eligible for grant funding.  
Grant money may be used to promote the event, pay for a speaker, materials, supplies and/or hospitality. Submit the grant request at least two weeks prior to the event. Please save the receipts for purchases related to the grant. Reimbursement will be made after copies of the receipts are sent to cf@richmonddiocese.org. A single reimbursement check will be issued. Please indicate the parish that the check should be made payable to:       
Please complete by typing in the shaded boxes:
Parish Requesting Grant:                 


Deanery:       
Event Contact:       




Date of Application:      
Contact Number:      




Contact Email:       
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Name of Event:       




Date and Time of Event:      
Name of Speaker/ Facilitator:       


Location:      
Speaker Approval Obtained (if needed):        



Provide a brief description of the event, parishes supporting the event, the intended audience and what the grant money will be used for:      

  Speaker Fees (if applicable):       


  Lodging and Travel Expenses:      
  Hospitality Expenses:       

  Total Anticipated Expenses:      
Fee per participant (if any):       
Grant Request (up To $600):       


[image: image3]Submission of a grant application does not guarantee the reception of grant funds. Complete this form electronically, save it, then email an electronic copy to cf@richmonddiocese.org or call 804-622-5157 with questions. Please allow at least two weeks for review and acceptance process.  Notification regarding acceptance will be communicated by email.

For Office Use Only:  Event Accepted         
Date        
Amount Approved for Grant      
Initials      









